Create an Application to Modify all Radio Licence Types

Overview

Important
Information

Who can use
this procedure?

There are two processes you must complete to modify an existing radio
licence.

1. create the application to modify the existing licence
2. craft and certify the application to modify the licence

Modifying a radio licence applies to the following radio licence types:
¢ Fixed point to point bi-directional

¢ Fixed point to multipoint

¢ Land mobile simplex

¢ [and mobile repeater

® Maritime

¢ Aeronautical

¢ Point to point bi-directional licences can be modified from either end

¢ Point to multi-point licence can only be modified from the Primary
licence.

¢ SMART does not allow you to modify an Associated licence on point to
multi-point licence types

¢ A client OR an approved radio engineer

(http://www.rsm. govt.nz/cms/licensing/engineering-certification/list-of-approved-radio-

engineers-are-and-approved-radio-certifiers-arc-available-for-public-work ) can submit a
licence application to modity.

Continued on next page



Create an Application to Modify all Radio Licence Types

Procedure

Note: only one
application is
required when
modifying both
licences of a
fixed point to
point bi-
directional
system.

Note: if you are
logged on as the
client you will
bypass Step 3 &
4, and guided to
Step 5

This example is for a fixed point to point licence but applies to the
following radio licence types:

¢ Fixed point to point bi-directional
¢ Fixed point to multipoint.

¢ [and simplex mobile

¢ [and simplex repeater

® Maritime

¢ Aeronautical

Step

Action

1

Logon to SMART using your User ID and Password.

2

Click Licence Applications and the Create a Licence
Application.

Product
Compliance

Reception

Policy &
Problems

Planning

Resource
Library

Customer
Support

Licensing Online Services [ERSTPUINTAAS LTS

| Search the Register | Manage Licencis | Licence Applications | Data Extracts | Reference Data | Logon Details

Create Licence Application

Manage Licence Applications
Applications Awaiting Processing

Welcome rsmExternalengineerd Surname

Client Search

The Client Search screen displays.

Enter the client number in the Client Number field and then
click Search.

‘CIient Search

> Enter search criteria and click Search to list the matching Clients

H Hide Search criteria

Search by Client Number

81959 Exact if entered

OR Search by Organisation

Client Number

Qrganisation Mame [Contains =] | ]

AND Physical Address Contains [ |
OR Search by Person

Last Name [Contains =] | ]

AND First Marne [Contains =] | ]

AND Residential Address Contains [ |

|Show Search Criteria

OR Search by Billing Name
[Contains =] |

Billing Marme

Continued on next page



Create an Application to Modify all Radio Licence Types,
Continued

Procedure

Step Action
4 The client record is returned. The radio button next to the
client record link is checked.

Click Select

‘Client Search

> Select the dient requirad

H show Search Criteria

Residential /Physical Address
0 LEVEL 1, CHORUS, 52 OXFORD TERRACE,
@ g1959 Wireless Phones Ltd Wireless Phones Ltd CHRISTCHURCH.

client No. & Client Name & Billing Name &

5 The Licence Application screen opens.

Click Modify Existing Licence radio button and then click
Select Licence.

. Licence Application

Wireless Phones Ltd - start Licence Application
51959

If you wish to modify an existing Crown spectrum licence, please refer to the REM
website for the appropriste application form. This should be filled in and submitted to
R=M for consideration. For modifications to other spectrum licences, please contact the
Management Right holder,

B welcome! What yvou need to know...

© New Licencs

@ Modify Existing Licenge

6 The Search Licence to Modify screen opens.

Licence

Enter the licence number for the licence you want to modify
and then click Search.

&Search Licence To Modify

> Press Search to view all your current licences OR enter one or more search criteria to filker the results

H Hide Search Criteria
Licence Holder #1953 Wireless Phones Ltd
Licence Number  [131855 Licence Type [any |

Channel
To Frequency

From Frequency
(MHz)

(MHz)

Continued on next page



Create an Application to Modify all Radio Licence Types,

Continued

Procedure

Note: Point to
multi-point
licences can
only be modified
from the
Primary
Licence.

Note: you
cannot modify a
fixed term
licence.

Step

Action

¢ Click the hyperlinked licence ID below Licence ID to view
the licence to confirm it is the correct one to modify. Click
Back when satisfied and then click Select to move on.

‘Search Licence To Modify

> Press Search to view all your current licences OR enter one or more search criteria to filter the results

E show Search Criteria

Reason Licence ID 4 Licence No 4 Location 4 Licence Type & Channel & Ref Freq (MHz) 4 Grid Reference 4
& REMUERA _ 3
10286 131855 Ercrance Fixed »=14GHz (Bi-directional) 22638.0 R11/685791

Point to multi-point example: click Back and re-enter the
Primary licence number to continue.

Reasan Licence ID 4 Licence No 4 Location &  Licence Type & Channel 4 Ref Freq (MHz) 4 Grid Reference &
Mot Primary |4 ge47 212075 TAUPAKT Fixed Bi-directional Foint-to- Lid# 1517.0 Q11/480853
Licence e Multipairt

The Licence Application screen opens.

o [f the licence is a fixed term tick the Fixed Term checkbox

e Enter a reason for the modification in Reason for
Modification field
e Click Next

u=o compiete

Licence Application Mext > || Cancel | Save & Exit
. —— —
Part & Basic Details
Basic Details x
PartB E—

Frequency Details 96 | | Fixed Term r

Pa;t c 3¢ | | Reasen far Modification [state reason for modification here... ﬂ

Radiation Patterns A -

Part D

Location-Specific ® :fpp)“e‘j G (G o3 OF Proposed Power |Watts zirp v] 85
Details .

Summary
apolication Summary,

Mext > Cahcel Save & Exit

Continued on next page



Create an Application to Modify all Radio Licence Types,

Continued

Procedure

Tip: SMART
automatically
populates a
common
emission for the
licence type
selected. The

Step

Action

Complete the remaining mandatory fields on the screen as
described in Table 1 below and then click Next.

A A
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1FLESS

< Back | Mzt Cancal | Save & Cat

Frequeasy Debails
* Salect the prefarred Bards] cr Channeks} required a7d eriar the regqures dekaly

for Fragusn o, To debste an entry, seleot the relevant Barove gon, Further

prafaraaces may b eréered inthe Adddin el Irformabian bos ff s sl for

sERETEN
Frederrad Band(s)
Fredurvad Band]c) Flomie Select =1

emission pick
list displays up
to 10 emissions
most commonly
used for that
licence type.

B 2000 - 2300 FHE (Floed "255" Eaed)

Frederred Channels]
Frodairad Chapreis) Flrais Selecl =
Predeorad Fraquen cias (Fila]

Pk i i Frndpenti 63
[

Emission Dot asls

Erractizn Conpnatont  * [Hass Salact =]
[o.0. 15KAFIEGN] B [amiaivs
Mrthod of Moduhaton g

[FHSIFRE, sm0.

oot Ratw [betafn)

Wermical L

Engineering to be Performed by

Fratairad Polorg g

& External Engineer

[30e Blogos (arE1D7) 4|
Please refer to the RSM website for further information on Enaineering Certification or te view a list of Approved Radio Engineers
(ARE} and Approved Radio Certifiers (ARC) available for public wark.

£ RSM

Additional Information
= Please supply any additional frequency / channel / emission information as necessary

=l

=

Continued on next page



Create an Application to Modify all Radio Licence Types,

Continued

Table 1

Note:
Depending on
the band
selected you
have an option
to add Preferred
Channels OR
Preferred
Frequencies, but
not both.
SMART gives
priority to
Preferred
Channels over
Preferred
Frequencies.

For ... Then ...
Preferred Band(s) You must select a preferred band.
® Click the arrow next to this field and
select the preferred band.
Preferred Channel(s) You can have 1 or more channels

Note: Dependant on the
channel selected the Preferred
Frequencies field will
disappear

® Click the arrow next to this field and
select the preferred channel

Preferred Frequencies

¢ Type a frequency into this field. You
can have 1 or more.

Emission Details

Automatically populates with a common

emission for the licence type. You can:

e Have 1 or more emissions OR

e Retain the common emission OR

¢ Change the emission by clicking the
arrow next to this field and choose the
correct emission. OR

e Overtype the emission populated in the
field and Tab to the next field.

Method of Modulation

Enter only if this field is mandatory.

Bit Rate

Enter only if this field is mandatory.

Preferred Polarisation

® Mobile type services field will default
to Vertical.

¢ For other types of services click the
arrow next to this field and choose an
option.

Engineering to be Performed
by

¢ click External Engineer radio button
and select who will craft and certify the
licence OR

¢ click RSM radio button if RSM is to
craft the licence

Additional Information

optional

Continued on next page




Create an Application to Modify all Radio Licence Types,

Continued

Procedure

Note: Radiation
Patterns are not
relevant to radio
licence
applications

Note: Location
Specific Details
are not
mandatory for
modify radio
licence
applications

Step

Action

10

The Radiation Patterns screen opens.

Click Next.

Licence Application < Back | Mext> | Cancel || Save & Exit
Part & | Radiation Patterns
Basic Details > Please enter details relating to the Antenna Radiation Pattern(s).
Part B
Erequency Detsils ¢
PartC .
Eodation Batterns 3¢ | Proposed Power 19.3(dBW sirp)
PartD
Location-Specific 4| Herizontal Radiation Pattern (0 degrees refers o True North)
Detsils Dsfine Horizantsl -
Summary Radiation?
Application Summary
Vertical Radiation Pattern (0 degrees refers to the horizontal plane)
Define Vertical Radiation? [
11 The Location-Specific Details screen opens
Click Next.
150 compiere
Licence Application < Back || Next> J| Cancel

Save & Exit

Part &
Basic Details <
PartB
Frequency Details L
PartC

Radistion Patterns ¥
Part D

Location-Specific
Details X

Summary
Application Summary

wireless Phones Ltd -
§1959

application Number:
15959
Licence Applied For:

Modify Existing Licsncs Mo,
131855

Location-Specific Details

> New zealand arid references should be specified in NZMS260 (Metric) format ar in
NZ Map Grid format (long reference). Chatham Island arid references should be
specified in Langitude/Latitude format

single Location Details
Location Name

Geographic Reference Type

MZMSZ60 (METRIC)

Map/Grid Refersnce Map Easting Morthing
Site Height ASL (metres)

Site Access Manager Details

Antenna Details

Antenna Gain (dBi)

Antenna Make & Model

ch Antenna

Antenna Height AGL {metres)
Azimuth (wrt Trus North)
omni-Directional (m|

System Configuration

Transmit Equipment (Make & Model)

Cable Loss (d8) 0.0
ther Transmit System Losses (dB) [0

ch Equipment

Maximum Transmit Equipment Power
Gutput Capability

Receiver Equipment (Make & Model)
Cable Loss (dB) 0.0
Other Receive System Losses (dB) [0

Necsssary Recaive Signal (faded)

dBm ¥

Fade Margin (dB}

Additional Information

> Please supply any additional technical information as necessary

E
=

Continued on next page



Create an Application to Modify all Radio Licence Types,

Continued

Procedure

Tip: There may
be additional
QOutstation
Buttons when
the licence type
1s point to multi-
point.

Step

Action

11

The Location-Specific Details screen opens.
¢ Click Next.

r3%0 compiete

Licence Application < Back || Mext™ | Cancel || Save & Exit
. i —
Part & Location-Specific Details
Basic Details ¥ | > New zealand grid references should be specified in NZMS260 (Metric) format or in
PartB NZ Map Grid format {long refsrence). Chatham Island grid refsrences should be
Ersaqusncy Detsils L specified in Longitude/Latitude format
PartC
Radiation Patterns ¥
Part D single Location Details
Location-Epecific
Details K| Location Name
Summary

Geographic Reference Type

MZMS260 (METRIC) -

Map/Grid Reference Map Easting Morthing

Application Summary

Site Height ASL (metres)
wireless Phones Ltd -

61959 Site Access Manager Details
application Number: Antenna Details
15959 Antenna Gain {dBi)

Antenna Make & Model

rch Antenna

Licence Applied For:
Modify Existing Licence N ptenna Height AGL {metres)
131855 "
Aimuth twrt True Marth)
omni-Directional ]

System Configuration
Transmit Equipment (Make & Madsl)

Cable Loss {dB) 0.0
Other Transmit Systern Losses (dB) |

Maximum Transmit Equipment Pawer [aem =]
Output Capability

For Point to Multipoint licences ignore the additional outstation
buttons and click Next.

application Progress (. ] =
75% complete

Licence Application < Ba Wext > ||)Cancel | Save & Exit || Delete Outstation
.
Part A v Location-Specific Details
Basic Details > New Zealand grid references should be specified in NZMS260 (Metric) format or in
Part B WZ Map Grid format (long reference). Chatham Island grid references should be
Frequency Details ¥ specified in Longitude/Latitude format
PartC
Radistion Patterns
Part D

art | . Single Location Details
Location-Specific
Details ¥ | Location Mame

Another list of outstation buttons appears. Ignore again and
click Next to submit the modify licence application.

Application Progress =
75% plete
Licence Application < Ba Mext > ancel || Save &.Exit | Add Qutstation | Delete Outstation
\

N

Part & . ‘ Location-Specific Details

Continued on next page



Create an Application to Modify all Radio Licence Types,

Continued

Procedure

Step

Action

12

Click Submit to submit the modified licence application into

1uune compiore /” ‘_\
Submit | Valldats Application || Delste || Exit

the engineer’s work queue.

Licence Application
-

Part A

Basic Details <
PartB

Frequency Detsils ¥
PartC

Radistion Patterns ¥
Part D Applicant
Location-Specific Physical Address

Details v Licence Contact
Summary

Application Summary

Application Summary

Application Details

Licence Contact email
Licence Type

Application Number
Application Status

Madification ta Existing Licence
Ho

© attach Documents
@ Event Surnrnary

Application Date

Fixed Term

Furpose of Service
Proposed Pawer

Mumber of Sets Required
Suppress Physical Address
Suppress Licence Datails

Engineering Details
Certification to be Performed By

> Please review the licence application details and press SUBMIT

81959 Wirsless Phones Ltd

Lewel 1, CHORUS, 52 Oxford Terrace, CHRISTCHURCH, New Zealand.,
Brent Jones

Brent.Jones@chorus.co nz

Madify Existing Licencs No. 131855

15959

INCOMPLETE

131855

Ho

state reason far modification here. ..
19.3 (dBW eirp)

1

Ho

Ho

Joe Bloggs

13

The Modify Licence Application is ready to craft the
modifications. You can choose to:

® Modify the licence immediately by clicking Licence and

follow the procedure Modify Existing Radio Licence Types

from Step S onward, OR

¢ Click Exit and modify the licence later using the same user

Licence || Cogy Application | Enter Demt\
/ \ —

guide.

*Licence Application

Part A
Basic Details A
Part B
Frequency Detsils ¥
PartC
Radistion Patterns ¥

Application Summary

Part D Antenna Height must be a numeric value in the range 0 to 1000

Location-Specific metres
Details L

Summary
apolication Summary

to enter your decision.

© attach Documents Application Details

© Event summary Applicant
Physical Address

Licence Contact

Licence Contact smail
Licence Type
Application Mumnber
Application Status

mMadification to Existing Licence
Ho

Application Date

Fixed Term

Purpose of Service
Proposed Power

Number of Sets Required
Suppress Physical Address
Suppress Licence Details

> Please revise the licence application details as required and press ‘Enter Decision’

61859 Wireless Phones Ltd

Level 1, CHORUS, 52 Oxford Terrace, CHRISTCHURGCH, Mew Zealand,
Brent Jones

Brent Jones@chorus.co.nz

Madify Existing Licence Mo, 131855

15959

AWAITING ENG

131855

08-May-2009

Mo

state reason for modification here.
19.3 (dBW eirp)

1

Mo

Mo

End of Create an Application to Modify all Radio Licence Types




